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From
The Registrar,
University of Madras.

To
The Principals of all affiliated Arts and Science College (Autonomous/Non-Autonomous)

Sir/Madam,

Sub: Academic- Implementation of common Template for all UG Degree
Programme from the academic year 2023-2024 - Reg

seskokokok

[ am by direction to inform you that the common Template for all UG Degree
Programme inclusion of Naan Mudhalvan course from 2" semester to 6™ semester from
the academic year 2023-2024 offered in the affiliated Arts and Science Colleges is adopted
based on the letter received from TANSCHE.

I am forwarding herewith the common Template for all UG Degree Programmes.

This may kindly be brought to the notice of the concerned Department/
Staff/Students in your colleges without fail.

The receipt of this communication may kindly be acknowledged.

Thanking you,
Yours faithfully,

us)-ICaA)—ic_-—-_.

REGISTRAR ™

Encl; as above



UNIVERSITY OF MADRAS

Revised Template for the Scheme of Examination and Credit Distribution for
UG Degree Programmes which Includes Naan Mudhalvan Courses with effect

from the academic year 2023-2024 onwards

Component Semester | Credits | Hours
Part | Languages — Tamil/Other Languages - 1 3 6
Part |1 English 1 3 6

Core Course - CC 1 5 5

Part 111 Core Course - CC 2 5 5
Elective 1 Generic/Discipline Specific 3 4

Part IV Skill Enhancement Course (SEC) - 1 2 2
Skill Enhancement(Foundation Course) 2 2

23 30

Component Semester |1 Credits | Hours
Part | Languages — Tamil /Other Languages - 2 3 6
Part |1 English - 2 3 4 + 2%

Core Course - CC 3 9) 5

Part 111 Core Course - CC 4 3) 5

Elective 2 Generic/Discipline Specific 3 4

Skill Enhancement Course (SEC) - 2 2 2

P NMC- 1 * (Naan Mudhalvan Course) - Language 2 2*

art 1V - -

Proficiency for Employability

Skill Enhancement Course — (SEC) -3 2 2

25 30

e The Instructional hours distributed for Part-11 English is 4 hours instead of 6 hours and the 2
hours provided for Language Proficiency for Employability (Naan Mudhalvan Course
(NMC-1)) which shall be handled by the faculty of English Department only .

Component Semester |11 Credits | Hours
Part | Languages — Tamil /Other Languages - 3 3 6
Part |1 English - 3 3 6

Core Course - CC 5 3) 3)
Part I11 Core Course - CC 6 S 5
Elective 3 Generic/Discipline Specific 3 4
Skill Enhancement Course (SEC) - 4 1 1
(Entrepreneurial Skill)
Part IV NMC-2 (Naan Mudhalvan Course/Skill 2 2
Enhancement Course (SEC) - 5
E.V.S. - 1
22 30

Contd..2..




2.

Component Semester 1V Credit Hours
Part | Languages — Tamil /Other Languages - 4 3 6
Part 11 English - 4 3 6

Core Course - CC 7 Core Industry Module 5 5
Part 111 Core Course 8 5 5
Elective 4 Generic/Discipline Specific 3 3
NMC-3 (Naan Mudhalvan  Course)/Skill 2 2
PartlV. | Enhancement Course (SEC) - 6
E.V.S 2 1
Value Education 2 2
25 30

Component Semester V Credits | Hours
Part | Core Course - CC 9 4 5
Part |1 Core Course - CC 10 4 5

Core Course - CC 11 4 5
Part 111 Core _Course/ Proje_zct V\_/ith vi_va-voce_-_CC 12 4 5
Elective - 5 Generic/Discipline Specific 3 4
Elective - 6 Generic/Discipline Specific 3 4
NMC-4 (Naan Mudhalvan Course)/SKill 2 2
Part IV Enhancement Course (SEC) - 7
Summer Internship/Industrial Training 2 -
26 30

Component Semester VI Credit Hours
Part | Core Course 13 4 6
Part 11 Core Course 14 4 6

Core Course 15 4 6

Part 111 Elective - 7 Generic/Discipline Specific 3 5

Elective - 8 Generic/Discipline Specific 3 5

Part IV NMC- 5 (Naan Mudhalvan C_ourse)/ 2 2
Professional Competency Skill

Part V Extension Activity 1 -

21 30

e Total — 142 Credits (Minimum Credits required for the award of Degree 142)
e Originally Value Education subjects in the V Semester, now it is shifted to IV Semester in

view of accommodating Naan Mudhalvan Course in the V Semester.

e Naan Mudhalvan Courses are mandatory for award of Degree for all UG Programmes, If a
student is long absentee/lack of attendance for exceptional cases, he/she shall not be mapped
for NM courses, instead the existing Skill Enhancement Course (SEC) shall be offered to the
said students for award of Degree.
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Expected Course Outcomes

On the Sucessful completion of the Course, Students will be able to
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Text books

Reference Books
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https://ta.wikipedia.org/wiki/%E0%AE%B8%E0%AF%8D%E0%AE%B0%E0%AF%80#:~:text=%E0%AE%B8%E0%AF%8D%E0%AE%B0%E0%AF%80%20%E0%AE%85%E0%AE%B2%E0%AF%8D%E0%AE%B2%E0%AE%A4%E0%AF%81%20%E0%AE%9A%E0%AE%BF%E0%AE%B1%E0%AF%80%2C%20%E0%AE%9A%E0%AE%BF%E0%AE%B0%E0%AF%80%20(%E0%AE%A4%E0%AE%AE%E0%AE%BF%E0%AE%B4%E0%AE%BF%E0%AE%B2%E0%AF%8D,%E0%AE%95%E0%AF%81%E0%AE%B1%E0%AE%BF%E0%AE%95%E0%AF%8D%E0%AE%95%E0%AF%81%E0%AE%AE%E0%AF%8D%20%E0%AE%87%E0%AE%A8%E0%AF%8D%E0%AE%A4%E0%AF%81%20%E0%AE%9A%E0%AE%AE%E0%AE%AF%E0%AE%9A%E0%AF%8D%20%E0%AE%9A%E0%AF%8A%E0%AE%B2%E0%AF%8D%E0%AE%B2%E0%AE%BE%E0%AE%95%E0%AE%B5%E0%AF%81%E0%AE%AE%E0%AF%8D%20%E0%AE%B5%E0%AE%BF%E0%AE%B3%E0%AE%99%E0%AF%8D%E0%AE%95%E0%AF%81%E0%AE%95%E0%AE%BF%E0%AE%B1%E0%AE%A4%E0%AF%81.

e https://www.chennailibrary.com/

e https://www.sirukathaigal.com

o https://www.tamilvirtualuniversity.org

¢ https://www.noolulagam.com

o https://www.katuraitamilblogspot.com

PO | PO | PO |PO| PO |PO| PO | PO | PO PSO
PO 1 PSO 1

2 | 3| 4 5|6 |7| 8|9 /|10 2
CLO1 2 | 3|3 |[3|2|2|2]|3]2 3 2
CLO2 3 | 2|2 |2|3|2|3]|3]2 2 2
CLO3 2 | 3|3 |2|2|2|3]|2]3 3 2
CLO4 3|3 |2 |2|2|3|2]3]2 3 3
cLos | 3 [ 3 | 2| 2 |23 |3|2]2]2 3 3

Strong -3,Medium-2,Low-1
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UNIVERSITY OF MADRAS

FOUNDATION COURSE: ENGLISH
SYLLABUS WITH EFFECT FROM 2023-2024

FIRST YEAR - SEMESTER I
PAPER II -GENERAL ENGLISH

Subject Code Catego | L|T| Pl S | Credit [ Inst. Marks

ry S Hours CIA

External Total

100L1ZU PartIl | Y|Y]|-| - 3 6 25

75 100

Learning Objectives

LO1 To enable learners to acquireself awareness and positive thinking required in

various life situations.

LO2 To help them acquire the attribute of empathy

LO3 To assist them in acquiring creative and critical thinking abilities

LO4 To enable them to learn the basic grammar

LOS To assist them in developing LSRW skills

Unit No. Unit Title & Text

No. of Periods for the
Unit

I SELF-AWARENESS(WHO)&POSITIVE

THINKING(UNICEF)

Life Story

1.1 Chapter 1 from MalalaYousafzai, | am Malala

1.2 An Autobiography or The Story of My
Experiments with Truth (Chapters 1, 2 & 3)

M.K.Gandhi

Poem

1.3 Where the Mind is Without Fear — Gitanjali 35

Rabindranath Tagore
1.4 Love Cycle — Chinua Achebe

20

II EMPATHY

Poem

2.1 Nine Gold Medals — David Roth

2.2 Alice Fell or poverty — William Wordsworth
Short Story

2.3 The School for Sympathy — E.V. Lucas

2.4 Barn Burning — William Faulkner

20

11 CRITICAL & CREATIVE THINKING

Poem

3.1 The Things That Haven’t Been Done Before —
Edgar Guest

3.2 Stopping by the Woods on a Snowy Evening —

Robert Frost

20




UNIVERSITY OF MADRAS

FOUNDATION COURSE: ENGLISH
SYLLABUS WITH EFFECT FROM 2023-2024

Readers Theatre

3.3 The Magic Brocade — A Tale of China

3.4 Stories on Stage — Aaron Shepard (Three
Sideway Stories from Wayside School” by Louis
Sachar)

v

Part of Speech
4.1 Articles
4.2 Noun

4.3 Pronoun
4.4 Verb

4.5 Adverb

4.6 Adjective
4.7 Preposition

15

Paragraph and Essay Writing
5.1 Descriptive

5.2 Expository

5.3 Persuasive

5.4 Narrative

Reading Comprehension

15

Course Outcomes

Course Outcomes

On completion of this course,students will:

CO1

Acquire self awareness and positive thinking required in

various life situations

PO1,PO7

CO2

Acquire the attribute of empathy.

PO1,PO2,PO10

CO3

Acquire creative and critical thinking abilities.

PO4,PO6,PO9

CO4

Learn basic grammar

PO4,PO5,PO6

COs

Development and integrate the use of four language
skills i.e., listening, speaking, readingand writing.

PO3,PO8

Text books (Latest Editions)

MalalaYousafzai. | am Malala, Little, Brown and Company, 2013.

M.K. Gandhi. An Autobiography or The Story of My Experiments with Truth

(Chapter — I), Rupa Publications, 2011.

Rabindranath Tagore. "Gitanjali 35" from Gitanjali (Song Offerings): A
Collection of Prose Translations Made by the Author from the Original

Bengali. MacMillan, 1913.

N.Krishnasamy. Modern English: A Book of Grammar, Usage and

Composition Macmillan, 1975.

Aaron Shepard. Stories on Stage, ShepardPublications, 2017.

J.C. Nesfield. English Grammar Composition and Usage, Macmillan, 2019.




UNIVERSITY OF MADRAS

FOUNDATION COURSE: ENGLISH
SYLLABUS WITH EFFECT FROM 2023-2024

Web Resources

MalalaYousafzai. [ am Malala (Chapter 1) https://archive.org/details/i-am-

malala

2 M.K Gandhi. An Autobiography or The Story of My Experiments with
Truth(Chapter-1)-

Rupa Publication, 2011 https://www.indiastudychannel.com/resources/146521-Book-

Review-An-Autobiography-or-The-story-of-my-experiments-with-Truth.aspx

3 Rabindranath Ta%ore. "Gitanjali 35" from Gitanjali (Song
Offerings)https://www.poetryfoundation.org/poems/45668/gitanjali-35
4 Aaron Shepard.Stories on Stage, Shepard Publications, 2017
https://amzn.eu/d/9rVzINv
3 J C Nesfield. Manual of English Grammar and Composition.
https://archive.org/details/in.ernet.dli.2015.44179
Mapping with Programme Qutcomes:
PO1 | PO2 | PO3 | PO4 | POS | PO6 | PO7 | POS8 | PO9 | PO10
CoO1 3 3 3 3 3 3 3 2 3 2
CcO2 2 3 3 3 2 3 3 2 2 2
CO3 3 3 3 2 3 3 3 2 3 2
CO4 3 3 3 3 3 3 3 2 2 2
COs5 3 2 3 3 3 3 3 2 2 3
Mapping with Programme Specific Outcomes:
CO /PO PSO1 PSO2 PSO3 PSO4
CO1 3 3 3 3
CO2 3 3 3 3
CO3 3 3 3 3
CO4 3 3 3 3
CO5 3 3 3 3
Weightage 15 15 15 15
Weighted percentage of 3.0 3.0 3.0 3.0
Course Contribution to POS

3 —Strong, 2 — Medium, 1 - Low




UNIVERSITY OF MADRAS

B.COM. (GENERAL) DEGREE PROGRAMME
SYLLABUS WITH EFFECT FROM 2023-2024

FIRST YEAR - SEMESTER - |
CORE—I: FINANCIAL ACCOUNTING - |
(Common to BCom-AF, BM, CA, MM, ISM, Co-op. & CS)

Subject Inst. Marks

L T P S Credits

Code Hours CIA External Total

146C1A 5 5 5 25 75

100

Learning Objectives

LO1

To understand the basic accounting concepts and standards.

LO2

To know the basis for calculating business profits.

LO3

To familiarize with the accounting treatment of depreciation.

LO4

To learn the methods of calculating profit for single entry system.

LO5

To gain knowledge on the accounting treatment of insurance claims.

Prerequisites: Should have studied Accountancy in XII Std

Unit

Contents

No. of
Hours

Fundamentals of Financial Accounting

Financial Accounting — Meaning, Definition, Objectives, Basic Accounting
Concepts and Conventions - Journal, Ledger Accounts— Subsidiary Books —
Trial Balance - Classification of Errors — Rectification of Errors — Preparation
of Suspense Account — Bank Reconciliation Statement - Need and Preparation

15

Final Accounts

Final Accounts of Sole Trading Concern- Capital and Revenue Expenditure and
Receipts — Preparation of Trading, Profit and Loss Account and Balance Sheet
with Adjustments.

15

Depreciation and Bills of Exchange

Depreciation - Meaning — Objectives — Accounting Treatments - Types -
Straight Line Method — Diminishing Balance method — Conversion method.
Units of Production Method — Cost Model vs Revaluation

Bills of Exchange — Definition — Specimens — Discounting of Bills —
Endorsement of Bill — Collection — Noting — Renewal — Retirement of Bill
under rebate

15

Accounting from Incomplete Records — Single Entry System

Incomplete Records -Meaning and Features - Limitations - Difference between
Incomplete Records and Double Entry System - Methods of Calculation of
Profit - Statement of Affairs Method — Preparation of final statements by
Conversion method.

15

Royalty and Insurance Claims

Meaning — Minimum Rent — Short Working — Recoupment of Short Working —
Lessor and Lessee —  Sublease —  Accounting  Treatment.
Insurance Claims —Calculation of Claim Amount-Average clause (Loss of
Stock only)

15

TOTAL

75

THEORY 20% & PROBLEM 80%




UNIVERSITY OF MADRAS

B.COM. (GENERAL) DEGREE PROGRAMME
SYLLABUS WITH EFFECT FROM 2023-2024

CO Course Outcomes
CO1 | Remember the concept of rectification of errors and Bank reconciliation statements
CO2 | Apply the knowledge in preparing detailed accounts of sole trading concerns
CO3 | Analyse the various methods of providing depreciation
CO4 | Evaluate the methods of calculation of profit
CO5 Determine the royalty accounting treatment and claims from insurance companies in case
of loss of stock.
Textbooks
1. | S. P.Jain and K. L. Narang Financial Accounting- I, Kalyani Publishers, New Delhi.
2. | S.N. Maheshwari, Financial Accounting, Vikas Publications, Noida.
3 Shukla Grewal and Gupta, “Advanced Accounts”, volume 1, S.Chand and Sons, New
" | Delhi.
4. | Radhaswamy and R.L. Gupta: Advanced Accounting, Sultan Chand, New Delhi.
5. | R.L. Gupta and V.K. Gupta, “Financial Accounting”, Sultan Chand, New Delhi.
6 Dr. K. Murugadoss, Dr. M. Jaya, Dr. V. Charulatha & Dr. D. Baskar Financial
" | Accounting, Vijay Nicole Imprints Private Limited, Chennali
7. | T.S. Reddy and Dr. A. Murthy, Financial Accounting, Margham Publications, Chennai
Reference Books
1. | Dr. Arulanandan and Raman: Advanced Accountancy, Himalaya Publications, Mumbai.
2. | Tulsian, Advanced Accounting, Tata McGraw Hills, Noida.
3. | Charumathi and Vinayagam, Financial Accounting, S.Chand and Sons, New Delhi.
4. | Goyal and Tiwari, Financial Accounting, Taxmann Publications, New Delhi.
5 Robert N Anthony, David Hawkins, Kenneth A. Merchant, Accounting: Text and Cases.

McGraw-Hill Education, Noida.

NOTE: Latest Edition of Textbooks May be Used

Web Resources

https://www.slideshare.net/mcsharmal/accounting-for-depreciation-1

N

https://www.slideshare.net/ramusakha/basics-of-financial-accounting

https://www.accountingtools.com/articles/what-is-a-single-entry-system.html

MAPPING WITH PROGRAMME OUTCOMES
AND PROGRAMME SPECIFIC OUTCOMES

PO1 | PO2 | PO3 | PO4 | PO5 | PO6 | PO7 | PO8 | PSO1 | PSO2 | PSO3
COo1 3 2 3 3 2 3 2 2 3 2 2
CO2 3 2 3 3 3 2 2 2 3 2 2
CO3 3 2 3 3 3 2 2 2 3 2 2
CO4 3 2 3 3 2 2 2 2 3 2 2
CO5 3 2 3 3 3 2 2 2 3 2 2
TOTAL 15 | 10 | 15 | 15 | 13 | 11 | 10 | 10 15 10 10
AVERAGE| 3 2 |3 3 |26 |22 | 2 2 3 2 2

3 — Strong, 2- Medium, 1- Low



https://www.slideshare.net/mcsharma1/accounting-for-depreciation-1
https://www.slideshare.net/ramusakha/basics-of-financial-accounting
https://www.accountingtools.com/articles/what-is-a-single-entry-system.html

UNIVERSITY OF MADRAS
B.COM. (GENERAL) DEGREE PROGRAMME

SYLLABUS WITH EFFECT FROM 2023-2024

FIRST YEAR - SEMESTER - |

CORE—-II: PRINCIPLES OF MANAGEMENT

(Common to BCom-AF, BM, CA, MM, ISM, Co-op. & CS)

Subject
Code

T | P

S

Credits

Inst.
Hours

Marks

CIA

External

Total

146C1B

5

5

25

75

100

Learning Objectives

LO1

To understand the basic management concepts and functions

LO2

To know the various techniques of planning and decision making

LO3

To familiarize with the concepts of organisation structure

LO4

To gain knowledge about the various components of staffing

LOS

To enable the students in understanding the control techniques of management

Prerequisites: Should have studied Commerce in XI1 Std

Unit

Contents

No. of
Hours

Introduction to Management

Meaning- Definitions — Nature and Scope - Levels of Management —
Importance - Management Vs. Administration — Management: Science or Art
—Evolution of Management Thoughts — F. W. Taylor, Henry Fayol,

Peter F. Drucker, Elton Mayo - Functions of Management - Trends and
Challenges of Management. Managers — Qualification — Duties &
Responsibilities.

15

Planning

Planning — Meaning — Definitions — Nature — Scope and Functions —
Importance and Elements of Planning — Types — Planning Process - Tools and
Techniques of Planning — Management by Objective (MBO). Decision
Making: Meaning — Characteristics — Types - Steps in Decision Making —
Forecasting.

15

Organizing

Meaning - Definitions - Nature and Scope — Characteristics — Importance —
Types - Formal and Informal Organization — Organization Chart —
Organization Structure: Meaning and Types - Departmentalization— Authority
and Responsibility — Centralization and Decentralization — Span of
Management.

15

Staffing

Introduction - Concept of Staffing- Staffing Process — Recruitment — Sources
of Recruitment — Modern Recruitment Methods - Selection Procedure — Test-
Interview— Training: Need - Types— Promotion —Management Games —
Performance Appraisal - Meaning and Methods — 360 degree Performance
Appraisal — Work from Home - Managing Work from Home [WFH].

15
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Directing

Motivation —Meaning - Theories — Communication — Types - Barriers to
Communications — Measures to Overcome the Barriers. Leadership — Nature -
Types and Theories of Leadership — Styles of Leadership - Qualities of a Good
Leader — Successful Women Leaders — Challenges faced by women in

V | workforce - Supervision. 15
Co-ordination and Control
Co-ordination — Meaning - Techniques of Co-ordination.
Control - Characteristics - Importance — Stages in the Control Process -
Requisites of Effective Control and Controlling Techniques — Management by
Exception [MBE].
Total 75
Course Outcomes
CO1 | Demonstrate the importance of principles of management.
CO2 | Paraphrase the importance of planning and decision making in an organization.
CO3 | Comprehend the concept of various authorizes and responsibilities of an organization.
CO4 | Enumerate the various methods of Performance appraisal
CO5 | Demonstrate the notion of directing, co-coordination and control in the management.
Textbooks
1 Gupta.C.B, -Principles of Management-L.M. Prasad, S.Chand& Sons Co. Ltd, New
Delhi.
5 DinkarPagare, Principles of Management, Sultan Chand & Sons Publications, New
Delhi.
3 P.C.Tripathi& P.N Reddy, Principles of Management. Tata McGraw, Hill, Noida.
4 L.M. Prasad, Principles of Management, S.Chand&Sons Co. Ltd, New Delhi.
5 R.K. Sharma, Shashi K. Gupta, Rahul Sharma, Business Management, Kalyani
Publications, New Delhi.
Reference Books
1 K Sundhar, Principles Of Management, Vijay Nichole Imprints Limited, Chennai
9 Harold Koontz, Heinz Weirich, Essentials of Management, McGraw Hill, Sultan Chand
and Sons, New Delhi.
3 Grifffin, Management principles and applications, Cengage learning, India.
4 H.Mintzberg - The Nature of Managerial Work, Harper & Row, New York.
5 Eccles, R. G. & Nohria, N. Beyond the Hype: Rediscovering the Essence of

Management. Boston The Harvard Business School Press, India.

NOTE: Latest Edition of Textbooks May be Used
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Web Resources

http://www.universityofcalicut.info/syl/management

https://www.managementstudyguide.com/manpower-planning.htm

notes/coordination/coordination/21392

https://www.businessmanagementideas.com/notes/management-

MAPPING WITH PROGRAMME OUTCOMES
AND PROGRAMME SPECIFIC OUTCOMES

PO1|PO2 |PO3|PO4|PO5|PO6 | PO7|PO8|PSO1|PSO2|PSO3
CO1 3 2 2 3 3 2 2 2 3 2 3
CO2 3 2 3 3 2 2 2 2 3 2 2
CO3 3 2 2 3 2 2 2 1 3 2 2
CO4 3 2 2 3 2 2 2 2 3 2 2
CO5 3 2 3 3 2 2 2 1 3 2 2
TOTAL 15|10 | 12 | 15| 11 | 10 | 10 | 8 15 10 11
AVERAGE | 3 2 |24\ 3 |22 2 2 | 16 3 2 2.2

3 — Strong, 2- Medium, 1- Low



http://www.universityofcalicut.info/sy1/management
https://www.managementstudyguide.com/manpower-planning.htm
https://www.businessmanagementideas.com/notes/management-notes/coordination/coordination/21392
https://www.businessmanagementideas.com/notes/management-notes/coordination/coordination/21392

UNIVERSITY OF MADRAS

B.COM. (GENERAL) DEGREE PROGRAMME
SYLLABUS WITH EFFECT FROM 2023-2024
FIRST YEAR - SEMESTER — |

ELECTIVE - |: BUSINESS COMMUNICATION
(Common to BCom-AF, BM & MM)

Subject . Inst. Marks
Code LT PsS Credits Hours CIA | External Total
146E1A 4 3 4 25 75 100
Learning Objectives
LO1 | To enable the students to know about the principles, objectives and importance of

communication in commerce and trade.

LO2 | To develop the students to understand about trade enquiries
LO3 | To make the students aware about various types of business correspondence.
LO4 | To develop the students to write business reports.
LOS5 | To enable the learners to update with various types of interviews
Prerequisites: Should have studied Commerce in XI1 Std
. Contents No. of
Unit
Hours
Introduction to Business Communication
Definition — Meaning — Importance of Effective Communication — Modern
I Communication Methods — Barriers to Communication — E-Communication - 12
Business Letters: Need - Functions — Essentials of Effective Business Letters —
Layout
Trade Enquiries
1i Trade Enquiries — Orders and their Execution — Credit and Status Enquiries — 12
Complaints and Adjustments — Collection Letters — Sales Letters — Circulars
Banking & Insurance Correspondence
Banking Correspondence — Types — Structure of Banking Correspondence —
Elements of a Good Banking Correspondence — Insurance — Meaning and
1| Types — Insurance Correspondence — Difference between Life and General 12
Insurance — Meaning of Fire Insurance — Kinds — Correspondence Relating to
Marine Insurance — Agency Correspondence — Introduction — Kinds — Stages
of Agent Correspondence — Terms of Agency Correspondence
Secretarial Correspondence
Company Secretarial Correspondence — Introduction — Duties of Secretary —
IV | Classification of Secretarial Correspondence — Specimen letters — Agenda and 12
Minutes of Report writing — Introduction — Types of Reports — Preparation of
Report Writing
Interview Preparation
vV Application Letters — Preparation of Resume - Interview. Meaning — 12
Objectives and Techniques of Various Types of Interviews —Creating &
maintaining Digital Profile
TOTAL 60
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Course Outcomes

COL1 | Acquire the basic concept of business communication.
CO2 | Exposed to effective business letter
CO3 | Paraphrase the concept of various correspondences.
CO4 | Prepare Secretarial Correspondence like agenda, minutes and various business reports.
CO5 | Acquire the skill of preparing an effective resume
Textbooks
1 Rajendra Pal & J.S. Korlahalli, Essentials of Business Communication-Sultan Chand &
Sons- New Delhi.
2 Gupta and Jain, Business Communication, Sahityabahvan Publication, New Delhi.
3 K.P. Singha, Business Communication, Taxmann, New Delhi.
4 R. S. N. Pillai and Bhagavathi. S, Commercial Correspondence, Chand Publications,
New Delhi.
5 M. S. Ramesh and R. Pattenshetty, Effective Business English and Correspondence, S.
Chand & Co, Publishers, New Delhi.
Reference Books
1 V.K. Jain and Om Prakash, Business communication, S.Chand, New Delhi.
2 Rithika Motwani, Business communication, Taxmann, New Delhi.
3 Shirley Taylor, Communication for Business-Pearson Publications - New Delhi.
4 Bovee, Thill, Schatzman, Business Communication Today - Pearson Education, Private
Ltd- NewDelhi.
5 Penrose, Rasbery, Myers, Advanced Business Communication, Bangalore.
NOTE: Latest Edition of Textbooks May be Used
Web Resources
1 https://accountingseekho.com/
2 https://www.testpreptraining.com/business-communications-practice-exam-questions
3 https://bachelors.online.nmims.edu/degree-programs
MAPPING WITH PROGRAMME OUTCOMES
AND PROGRAMME SPECIFIC OUTCOMES
PO | PO | PO | PO | PO | PO | PO | PO | PSO | PSO | PSO
1 2 3 4 5 6 7 8 1 2 3
CO1 3 3 2 3 2 2 2 2 2 2 2
CO2 3 3 2 3 2 2 2 3 2 2 2
CO3 3 3 2 3 2 2 2 2 2 2 2
CO4 3 3 2 3 2 2 2 2 2 2 2
CO5 3 3 2 3 2 2 2 2 2 2 2
TOTAL 15 | 15 | 15 | 15 | 10 | 10 | 10 | 11 10 10 10
AVERAGE 3 3 3 3 2 2 2 2.2 2 2 2

3 — Strong, 2- Medium, 1- Low



https://accountingseekho.com/
https://www.testpreptraining.com/business-communications-practice-exam-questions
https://bachelors.online.nmims.edu/degree-programs

UNIVERSITY OF MADRAS

B.COM. (GENERAL) DEGREE PROGRAMME
SYLLABUS WITH EFFECT FROM 2023-2024

FIRST YEAR — SEMESTER - |
ELECTIVE— |: BUSINESS ENVIRONMENT
(Common to BCom-AF, BM & MM)

Subject L|T]| P S Credits Inst. Marks
Hours

Code CIA | External | Total

146E1B 4 3 4 25 75 100

Learning Objectives
LO1 | To understand the nexus between environment and business.
LO2 | To know the Political Environment in which the businesses operate.
LO3 | Togain an insight into Social and Cultural Environment.
LO4 | To familiarize the concepts of an Economic Environment.
LO5 | To learn the trends in Global Environment / Technological Environment
Prerequisites: Should have studied Commerce in XI1 Std
Unit Contents No. of
Hours
An Introduction
The Concept of Business Environment - Its Nature and Significance —

I Elements of Environment- Brief Overview of Political — Cultural — Legal — 12
Economic and Social Environments and their Impact on Business and
Strategic Decisions.

Political Environment

] Political Environment — Government and Business Relationship in India — 12

Provisions of Indian Constitution Pertaining to Business.
Social and Cultural Environment
Social and Cultural Environment — Impact of Foreign Cultureon Business —

i Cultural Heritage - Social Groups - Linguistic and Religious Groups — Types 12
of Social Organization — Relationship between Society and Business - Social
Responsibilities of Business.

Economic Environment
Economic Environment — Significance and Elements of Economic

Y Environment - Economic Systems and their Impact of Business — Macro 12
Economic Parameters like GDP - Growth Rate of Population — Urbanization
- Fiscal Deficit — Plan Investment — Per Capita Income and their Impact on
Business Decisions.

Technological Environment
Technological Environment — Concept - Meaning- Features of Technology-

\ Sources of Technology Dynamics-Transfer of Technology- Impact of 12
Technology on Business - Status of Technology in India- Determinants of
Technological Environment.

TOTAL 60
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Course Outcomes

CO1 | Remember the nexus between environment and business.
CO2 | Apply the knowledge of Political Environment in which the businesses operate.
CO3 | Analyze the various aspects of Social and Cultural Environment.
CO4 | Evaluate the parameters in Economic Environment.
CO5 | Create a conducive Technological Environment for business to operate globally.
Textbooks
1 C. B. Gupta, Business Environment, Sultan Chand & Sons, New Delhi
2 Francis Cherunilam, Business Environment, Himalaya Publishing House, Mumbai
3. Dr. V.C. Sinha, Business Environment, SBPD Publishing House, UP.
4 Aswathappa.K, Essentials Of Business Environment, Himalaya Publishing House,
' Mumbai
5 Rosy Joshi, Sangam Kapoor &Priya Mahajan, Business Environment, Kalyani
' Publications, New Delhi
Reference Books
1. Veenakeshavpailwar, Business Environment, PHI Learning Pvt Ltd, New Delhi
2. Shaikhsaleem, Business Environment, Pearson, New Delhi
3. S. Sankaran, Business Environment, Margham Publications, Chennai
4. Namitha Gopal, Business Environment, Vijay Nicole Imprints Ltd., Chennai
lan Worthington, Chris Britton, Ed Thompson, The Business Environment,
5. :
F T Prentice Hall, New Jersey
NOTE: Latest Edition of Textbooks May be Used

Web Resources

1 www.mbaofficial.com
2 www.yourarticlelibrary.com
3 www.businesscasestudies.co.uk
MAPPING WITH PROGRAMME OUTCOMES
AND PROGRAMME SPECIFIC OUTCOMES
PO1 | PO2 | PO3 | PO4 | PO5 | PO6 | PO7 | PO8 | PSO1 | PSO2 | PSO3
CO1 3 2 3 3 3 2 2 3 2 3 3
CO2 3 2 |2 3 3 2 3 3 2 3 3
CO3 3 2 |3 3 3 2 3 3 2 3 3
CO4 3 2 |3 3 3 2 2 3 2 3 3
CO5 3 2 |3 3 3 2 3 3 3 3 3
TOTAL 15 10 | 14 15 15 10 13 15 11 15 15
AVERAGE | 3 2 |28 |3 3 2 2.6 3 2.2 3 3

3 —Strong, 2- Medium, 1- Low



http://www.mbaofficial.com/
http://www.yourarticlelibrary.com/
http://www.businesscasestudies.co.uk/

UNIVERSITY OF MADRAS

B.COM. (GENERAL) DEGREE PROGRAMME
SYLLABUS WITH EFFECT FROM 2023-2024

FIRST YEAR —SEMESTER — |
ELECTIVE - |: BUSINESS ECONOMICS
(Common to BCom-AF, BM & MM)

Subject Inst. Marks

L|T|P S Credits

Code Hours CIA | External Total

146E1C 4 3 4 25 75

100

Learning Objectives

LO1

To understand the approaches to economic analysis

LO2

To know the various determinants of demand

LO3

To gain knowledge on concept and features of consumer behaviour

LO4

To learn the laws of variable proportions

LO5

To enable the students to understand the objectives and importance of pricing policy

Prerequisites: Should have studied Commerce in XI1 Std

Unit

Contents

No. of
Hours

Introduction to Economics

Introduction to Economics — Wealth, Welfare and Scarcity Views on
Economics — Positive and Normative Economics - Definition — Scope and
Importance of Business Economics - Concepts: Production Possibility frontiers
— Opportunity Cost — Accounting Profit and Economic Profit — Incremental and
Marginal Concepts — Time and Discounting Principles —

Concept of Efficiency- Business Cycle:- Theory, Inflation, Depression,
Recession, Recovery, Reflation and Deflation,

12

Demand & Supply Functions

Meaning of Demand - Demand Analysis: Demand Determinants, Law of
Demand and its Exceptions. Elasticity of Demand: Definition, Types,
Measurement and Significance. Demand Forecasting - Factors Governing
Demand Forecasting - Methods of Demand Forecasting, Law of Supply and
Determinants.

12

Consumer Behaviour

Consumer Behaviour — Meaning, Concepts and Features — Law of Diminishing
Marginal Utility — Equi-Marginal Utility — Coordinal and Ordinal concepts of
Utility - Indifference Curve: Meaning, Definition, Assumptions, Significance
and Properties — Consumer’s Equilibrium. Price, Income and Substitution
Effects. Types of Goods: Normal, Inferior and Giffen Goods - Derivation of
Individual Demand Curve and Market Demand Curve with the help of
Indifference Curve.

12

Theory of Production

Concept of Production - Production Functions: Linear and Non — Linear
Homogeneous Production Functions - Law of Variable Proportion — Laws of
Returns to Scale - Difference between Laws of variable proportion and returns
to scale — Economies of Scale — Internal and External Economies — Internal and
External Diseconomies - Producer’s equilibrium

12
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Market Structure

Price and Output Determination under Perfect Competition, Short Period and
Long Period Price Determination, Objectives of Pricing Policy, its importance,
Pricing Methods and Objectives — Price Determination under Monopoly, kinds

v of Monopoly, Price Discrimination, Determination of Price in Monopoly — 12
Monopolistic Competition — Price Discrimination, Equilibrium of Firm in
Monopolistic Competition—Oligopoly — Meaning — features, “Kinked Demand”

Curve
TOTAL 60
Course Outcomes
COL1 | Explain the positive and negative approaches in economic analysis
CO2 | Understood the factors of demand forecasting
CO3 | Know the assumptions and significance of indifference curve
CO4 | Outline the internal and external economies of scale
CO5 | Relate and apply the various methods of pricing
Textbooks

1 H.L. Ahuja, Business Economics—Micro & Macro - Sultan Chand & Sons, New Delhi.

2 | C.M. Chaudhary, Business Economics-RBSA Publishers - Jaipur-03.

3 | Aryamala.T, Business Economics, Vijay Nocole, Chennai.

4 | T.P Jain, Business Economics, Global Publication Pvt. Ltd, Chennai.

5 | D.M. Mithani, Business Economics, Himalaya Publishing House, Mumbai.

Reference Books

1 S.Shankaran, Business Economics- Margham Publications, Chennai.

2 P.L.Mehta, Managerial Economics—Analysis, Problems & Cases, Sultan Chand & Sons,
New Delhi.

3 | Peter Mitchelson and Andrew Mann, Economics for Business-Thomas Nelson Australia

4 Ram singh and Vinaykumar, Business Economics, Thakur Publication Pvt. Ltd, Chennai.

5 Saluram and Priyanka Jindal, Business Economics, CA Foundation Study material,

Chennai.

NOTE: Latest Edition of Textbooks May be Used
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Web Resources

1 | https://youtube.com/channel/UC69_-P77nf5-rKrjcpVEsqQ

2 | https://www.icsi.edu/

https://www.yourarticlelibrary.com/marketing/pricing/product-pricing-objectives-basis-
and-factors/74160

MAPPING WITH PROGRAMME OUTCOMES
AND PROGRAMME SPECIFIC OUTCOMES

PO | PO | PO | PO | PO | PO | PO | PO | PSO | PSO | PSO

12| 3| 4|5 |6 |7/ 8 1 2 3
co1 3 2 2 2 2 2 2 2 1 2 2
coz 3 | 2 |° |3 2 | 2| 2] 2] ? 2 2
CO3 3 | 2 |3 |3 2 | 2 | 2 | 2 2 2 2
CO4 3 | 2 |2 |3 2 | 2 | 2 | 2 2 2 2
CO5 3 | 2 |3 |3 2 2 2 2 2 2 2

TOTAL 15 | 10 |13 |14 11 | 10 | 10 | 10 10 10 10

AVESAG 3 2 26 128 2.2 2 2 2 2 2 2

3 — Strong, 2- Medium, 1- Low



https://youtube.com/channel/UC69_-P77nf5-rKrjcpVEsqQ
https://www.icsi.edu/
https://www.yourarticlelibrary.com/marketing/pricing/product-pricing-objectives-basis-and-factors/74160
https://www.yourarticlelibrary.com/marketing/pricing/product-pricing-objectives-basis-and-factors/74160

UNIVERSITY OF MADRAS

B.COM. (GENERAL) DEGREE PROGRAMME
SYLLABUS WITH EFFECT FROM 2023-2024

FIRST YEAR —SEMESTER — |
SEC — 1 MS OFFICE FOR COMMERCE (Practical)
(Common to BCom-AF, BM, CA, MM & ISM)

Subject . Inst. Marks
Code LT PJS Credits Hours CIA | External Total
146S1A 2 2 2 40 60 100
Unit Contents No. of
Hours

Introduction to MS Word & Commonly used features

Introduction to Word processing -Word processor / Editor - File Extension -
DOCx, DOTx - Application / Document area

Title Bar, Menu Bar, Ribbon, Icons, Status Bar, Scroll Bar - Page Layout - Page
Size ( Letter / A4) - Orientation ( Landscape / Portrait ) - Margin ( Top, Left,
Bottom, Right ) -Navigation(Arrow keys, Ctrl + Arrow keys, Home, End, Page

! UP/ Page Down ) - Selection - Using Shift + Navigation 6
Fonts / Superscript / Subscript - Show / Hide - Displays non printing characters
( Space / TAB / Enter ) - Change Case - Bullets / Numbering - Format Painter —
Clipboard - Find / Replace
Screen shot - Prnt SCR / Alt + PrntScr — Indent - Line and Para spacing - Tab
Stop - Text to Table - Table to Text
Insert Tab & Mail Merge
Insert Tab - Picture ( Styles, Border, Effects, Warp Text, Align, Rotate, Flip,
Crop ) - Water Mark - Shapes ( Group, Ungroup, Bring to Front, Send to Back,
1" Format shape ) — Hyperlink — Bookmark - Text Box - Word Art 5
Tables - Rows , Columns, Cell - Merge Cell - Split Cell
TOC - Update entire - Header / Footer - Cover Page - Break - Section Break -
Spell Check - ABC / F7 - Word Count
Working with Mail Merge
Introduction to MS Powerpoint
Creating Presentation - File Extension - PPTx, PPSx - Slides and Layouts,
Apply Background - Title Bar, Menu Bar, Ribbon, Icons, Status Bar, Scroll Bar
- View - Slide Master
Insert Logo - to display in all slides - Change Text color - to maintain
consistency in all slides
Slideshow - F5 / Shift F5
i New Slide - Ctrl + M 5

Animation Effects - Apply in objects within the Slide

Transition Effect - Apply between slides

Rehearse Timing - Set timing to each slide

Loop until ESC - After reaching LAST slide, display again from 1st slide.
SaveAs - PPSx - PowerPoint Show

SlideShow - Use Pen / Highlighter

Paste the Chart from Excel - Data linked to Excel source

Insert Chart within PowerPoint - Data linked internally




UNIVERSITY OF MADRAS

B.COM. (GENERAL) DEGREE PROGRAMME
SYLLABUS WITH EFFECT FROM 2023-2024

Introduction to MS Excel &Using Formulas

Working with Excel

Opening a Workbook - Understanding the Display Screen

Working with the Ribbon - Exploring the File Tab - Working with the Quick
Access Toolbar - Working with the Status Bar- Switching Between Opened
Workbooks

Entering Data - Moving the Cell Pointer - Selecting a Range of Cells - Creating
a New Workbook - Inserting, Renaming, and Deleting Worksheets - Entering
Constant Values - Using Auto Fill to Enter Data - Saving a Workbook - Editing
Cell Contents

Clearing Cell Contents - Insert / Edit Comments - Working with Undo and
Redo - Closing a Workbook

Using Formulas

Entering Formulas with Addressing Methods ( Relative / Mixed / Absolute ) -
Using Auto Fill with Formulas - Using the Sum, Average, Max, Min, Count
Functions - Using IF and NestedIf Function - Using Text Functions ( Len,
Trim, Left, Right, Mid, Find, Replace, Upper, Lower, Proper ) - Using Date
Functions ( Today, Now, Day, Month, Year ) - Using Lookup Functions (
Vlookup, Hlookup ) - Using Formula Error Checking - Cutting / Copying and
Pasting Constant Values and Formulas - Copy / Pasting using Transpose option
- Using Format Painter

Working on multiple Worksheets & Working with huge Datasets
Formatting Worksheets - Formatting Numbers - Changing the Font Format -
Aligning Cell Contents - Merging Cells

Adding Borders - Applying Cell Styles - Modifying Columns and Rows -
Changing Column Width - Changing Row Height

Inserting and Deleting Columns or Rows - Hiding Columns or Rows - Editing
Workbooks - Working with AutoCorrect

Checking Spelling - Using Find and Replace - Using Hyperlinks ( Internal /
External )

Working with huge Dataset

Using multilevel Sort - Using Filters - Fetching Unique Records

Finding Duplicates - Applying Conditional Formatting Rules

Applying Freeze Panes - Using Pivot Table ( Layout & Format )

Working with Charts

Pie / Bar / Column / Line Charts - Titles / Legends / Data labels

Copy / Pasting in Word / PowerPoint

Printing Worksheets

Using Print Preview - Working with Print Settings - Using Page Setup Tools -
Working in Page Layout View - Creating a Header and Footer - Using Page
Break Preview - Printing a Worksheet

Exiting Excel

Total

30
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Reference Books

Hart-Davis, G., Kettell, J. A., Simmons, C. (2003). Microsoft Office 2003: The
Complete Reference. United Kingdom: McGraw-Hill/Osborne.

Lambert, J., Frye, C. (2018). Microsoft Office 2019 Step by Step. United States: Pearson
Education.

Lambert, J., Cox, J. (2007). Microsoft Office Word 2007 Step by Step. United
States: Microsoft Press.

Richardson, T., Held, B., Moriarty, B. (2019). Microsoft Excel Functions and Formulas
with Excel 2019/Office 365. United States: Mercury Learning and Information

Lalwani, L. (2019). Excel 2019 All-in-One: Master the New Features of Excel 2019 /
Office 365. India: BPB Publications.

Weverka, P. (2010). PowerPoint 2010 All-in-One For Dummies. Germany: Wiley.

Web Resources

Ms Word tutorial:
https://youtu.be/S-nHYzK-BV(g

Ms PowerPoint:
https://youtu.be/XF34-Wu6qwWU

Mail Merge material:
https://support.microsoft.com/en-us/office/use-mail-merge-for-bulk-email-letters-labels-
and-envelopes-f488ed5b-b849-4c11-9¢ff-932c49474705

Ms Excel functions:
https://youtu.be/ShBTJrdioLo

Materials :
https://support.microsoft.com/en-us/training



https://youtu.be/S-nHYzK-BVg
https://youtu.be/XF34-Wu6qWU
https://support.microsoft.com/en-us/office/use-mail-merge-for-bulk-email-letters-labels-and-envelopes-f488ed5b-b849-4c11-9cff-932c49474705
https://support.microsoft.com/en-us/office/use-mail-merge-for-bulk-email-letters-labels-and-envelopes-f488ed5b-b849-4c11-9cff-932c49474705
https://youtu.be/ShBTJrdioLo
https://support.microsoft.com/en-us/training
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umeud - I (Semester - D
SigliuenLg sl - I Basic Tamil - D

o Marks
Course Course Name Catego LI T|P|S 3 é’ e
Code gory S1512 | E |Total
6| O | 2
c k>
- L
10081A | Satues s - | Supportive | 2 | -]2]2]25]75] 100
Basic Tamil - |
Pre | S8 SHE b - SV
requisite AR SDSL PpTaud. 2023
Learning Objectives - spper Cprésmiser
e NpQwrd wrewauisEpsEs SWPGLMY LWDNeNss56d.
e s ersgsailenr auflaugamsamer MauGsrh 2 Fsflésabd awsgeb LIDMENSS 0.
e shmECsrarL Gemhsmers Oaraw® OCFTLfsmer Jemwdg L Cuss sHHSCSTEBTE

Q&S 6.

e sOPCusD wEsalaLCu Jaufsda sbHURS, SE&sE arpemeusd Apliuns BLIHSS
Caenauwmen Gorfleuardensls QuUpE CFuIge.

Expected Course Outcomes - er@furjssiLBL SHH® M6 Ser

On the successful completion of the course, students will be able to
QU ur_jemss SHUFTO NeTTQUEHLD LIWTSHeNET OTRTEUT jenL .

s 2 9QrWss ageumisener Wb CLWEWWSS elgeaiBisemer Wb

K1,K2
o 1 DI FO&TeiT6ur. ’
co 2 297, Quu, 2uFELWS FGameans GHlUGsmer HPNHH DD K2
erpgId Hmer CuUmieur.
0 TWsHEG 20 9N, @G @lsE @G TWwss ap sWlfler
CO 3 P . . . . K3,K4
2 Fsflly - auflaugeud QFTLFenL 2 emrjeur.
CO 4 foo plinenLwren Cwrfd Qessear alfsamer HMbBH LweruBSHeui K3,KS
CO 5 sSOILBTL Q& Gdled earprd Csameausamer HleanpCounistamerer K4 KG

gom Qumil vwerur@sener Bleur.

K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 - Create

Unit - |

2 NGrsgiser, QuUCWSFHSeT, 2 ullFGwwl erpsH ser

2 U975, Quu, 2ulfOwws gGameans GHNuUIOSE, GMO-CBLY, 66 el erb-G6lwedeierb-
Qe lend - erpdgisefien el (PempeOWWD TP (PODWUL|D SHHME.

Unit - I

@Arwss em;eumiuw Qéadwuawwrg CQuUIHFTHSE,LD

@Qrwszs Qempaet - U aWHHE OCsthser - CerHlummer s - BHmer,
gL, erawr GUWISE YHFD - L@HuUBISH HMHD - NOBIGSET, FTEUTRISET,
o Le a2 muyser, 2pel Quuiser, eajl Quuiser, Curearmeupenn Mse.

Unit - Il

Qsré quemEsEHLD OFmHLIWerLTELD

ramr enl, QuurenL., efleneamrwenL., QenL&ogrhaer QenewriiL, Caupmeno 2 (B
@enewrii Gumerp Quwmfl cflseners sHLNS 0.

Unit - IV

Wenpulerfll CUSEFQID T(PFHISNILD

Senewr-un-eTam-@Lb-sTew QY dwuapearn JHFo. CGurgeuns Qeupde gHUELD
Yenpasemer 2 anisHé FfllFuise.




Unit - V | Qumfu uwerurl@ uulpd
o iauplp Hspsd owng HAHu sagaws Cesrdns Csuzd / LLESE
Q&g 6.
o Gosty (soarfl, HTsb, 2earauswb, Cumbg-@ruild-elorer Haowrisar,
SBISM&ET) 2 anpurdsener wramafseaflen,Cu Hapssg se.
e samplilenand Qemdas Cemde erPsd ClFTOIH®.
e SHepluLd oeg SHeoglurl urid GNsH wravmaufsaflen Cu GUWS
sbhgenrur_d Qsliws GEraee.
Text book (s)
o SgliuenL g sp-1 (Basic Tamil-l)
Reference Books / Websites

s Brepb Feaumoorwed eawgernd - QurpGsr, urfl Heveww, Cssranar,
2003.

www.tamilvu.org/ta/content/ gm e s Lp

www.thamizham.net/kal/ttenglish/cards32-u8.htm

www.thamizham.net/kal/ttenglish/index-u8.htm

www.ilearntamil.com

www.wikihow.com/Learn-Tamil

www.ilovelanguages.org/tamil.php

www.ling-app.com/learn-tamil

www.ilearntamilnow.com

www. 17-minute-languages.com/en/learn-tamil

www.hindustanitongue.com/learn-tamil

www.duolingo.com/course/ta/en/Learn-Tamil

www.mylanguages.org/learn_tamil.php

www.learn101.org/tamil.php

www.goethe-verlag.com/book2/EN/ENTA/ENTA002.HTM

www.karky.in/payilcourses/index.htmi

www.tamilvu.org/ta/uwenflwii-g 1

www.languagetrainers.com/blog/tamil-words/

www.thamizham.net/kal/tamil.htm

www.worldtamilacademy.com

www.outsourcingtranslation.com/resources/phrases/tamil-sentences.php

www.ling-app.com/ta/basic-words-in-tamil/

www.thirutamil.com/article/20-easy-thirukkural-in-tamil/

www.chennailibrary.com/avvai/kondraivendan.html

www.tamilvu.org/ta/content/ygw-um_g L 1b-2022

www.tamilvu.org/ta/content/ 18l 6r-& b m eyl & & I 6ur- &) 60 60T Wi & S 6T LD

www.ling-app.com/ta/tamil-culture

www.caleidoscope.in/art-culture/tamil-nadu-culture-3




Apps

www.kaniyantamil.com/best-mobile-apps-tamil-learning/

Tamil 101 - Learn to Write

https://payil.app/tva/ta/

https://tamil-101.en.aptoide.com/app

Ling - Learn Tamil Language

Tamil by Nemo

Learn Tamil Quickly

PO PO PO PO PO PO PO PO PO PO | PSO | PSO

1 2 3 4 5 6 7 8 9 10 1 2
CLO 1 3 2 3 2 2 3 2 2 2 2 3 3
CLO 2 2 2 2 3 3 2 2 3 3 2 2 2
CLO 3 3 3 3 2 2 3 3 2 3 3 3 3
CLO 4 3 2 3 3 3 3 2 2 2 2 3 2
CLOS5| 2 2 3 3 2 2 3 3 2 3 3 2

Strong - 3, Medium - 2, Low - 1
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u@eud - 1 (Semester - 1)
auerifleneod sl - I (Advanced Tamil - D

o Marks
Course 5 3 ®
Code Course Name Category LI T|P|S 8 I < | € | Total

v | O | 8

c =

= w
100S1B awarflenars s - | Supportive |2 |- |-|-|2|2|25|75] 100

Advanced Tamil - | PP

Pre T ugsmb aely amr sy QumAnur_woral Ly sHmss Cauar@d SV
requisite 53 44 T3 ® +550 ) 2023

Learning Objectives - spper Cprésmiser

Q&g 6.

Apliyser GMsgHD MwE CFwige.
S odmer SMmSFSmer HLLUL QosHw el euriSamerL

uenLSsafl&Ess FrarhHe.

o g s L0655 6.

Qssre Qasfunseailed @earHlumbwrg S UMSMLSEMET WIETEIFHET HMHu|TD)

Pyd Hlenooulled 2 6rer Fr@EUUDL uTL®ser GNSs eNflliLariene gHLBSSHIS60.

2 appenL. auigausHen GHUINL5558 o prer SOy QosHwbd updud e

vweru®hsHE Fepas5 &G

Cumdd Yenwpaser Crrmwed 569755 , Udeums 2o _srisafllgd Ceauene eumily Gump

Expected Course Outcomes - erflfunjsslupd SHHO DenLalser

On the successful completion of the course, students will be able to
QU ur_smssé SHUFTL T LWeTEMET WIETa] L auf

co 1 swETe QosHunisealar Crrégasd- CUTEGSdar GMHFH WTeT 6uUFSEr K2
SMHFCETETEUL.

cO 2 BT GLym Loa;a;.erﬂsour GII.I'I'IEQ.GSIU..IGD ,  flaurpped, Qerempw Hene K1.K2
Jduemea GNs5HF ApSHuur.

CO 3 SEIGET SHUMET TSN Iameufser GUHSHS Qsmeraul. K2,K4 K6

co 4 err!_@u.ﬁleu Iﬁ]GU?lc.QGS.GT @,E.U".@JWWTLD. TWs5s sHMs QamarauGsr® | k5.K4
Soenrmiey Qb g Hned Gumeur.

cO 5 ‘e_f,]cm;r.uul_w, é]msfrg,g,]mu,. Qg,rrsma)a;esrn_eﬂ &GITG.Tﬂ.I_L ;MLGSI‘EJ&SG.THGI) K5.K4.K6
urLe, @eng, awsg el uaGam Ceauemeeuriliygser GlumeuF.

K1 - Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 - Create

Unit - | | prl@uypl urgib seilleng b
1. fleargreler wevowmel oag gCzabd @ BILOLULDS CsTEULNS mbs
Casinls®msssd srori@l ur_d, el denerwri @l urd, QFmfed
urLe, e@uurfll urid Y Huupean LraTUFSEHRSEG NWSLULGSSHS®.
2. s0PSETL auMPSS WH® UM WL GHLW.
3. urpSlurfler “Qensllp Bro_sareyd CurHeflCGe” LmLdb.
Unit - Il | ygisseallengw b Apsansu|b

1. ‘“Dogens Qmuilss alleng” - emeaurwsg

2. ‘8&5@&8” (96zen QsTELY) - LGSO TFADLOTE

3. “slenL eflged” - &M.B. ewTEMTZNT

4. “‘saflsSlpen” (s1dls 2pey QsrEeLy) - &8s ST

2




Unit - Il | s_@enpud @AuysmaTECETaTH SLGieny 6T(PSS LD
1. w.au.eflenr “Beveunpey” QereLEAN®mHS gCsamibd @m s (e,
2. eMuysamers CsTH555 s (heny aWssF CFuige.
Unit - IV | b Crisrawgudlpermia
Qasfwupwd urprl@sed, Hro SHpearmie, Heglur s SHpermie.
Crp & mewr e
Unit - V | Gumfu u@pd
1. Slenewr, ume, erawr, QLU LweTUTH HHFED.
2. Qur@BHAHW QETed &[H60.
3. Venyp B&8 erpgBa.
Text book (s)
[ ]
Reference Books / Websites
[ ]
PO | PO | PO | PO | PO | PO | PO | PO | PO | PO | PSO | PSO
1 2 3 4 5 6 7 8 9 10 1 2
CLO 1 3 2 3 2 2 3 2 2 2 2 3 3
CLO 2| 2 2 2 3 3 2 2 3 3 2 2 2
CLO3| 3 3 3 2 2 3 3 2 3 3 3 3
CLO 4| 3 2 3 3 3 3 2 2 2 2 3 2
CLOS5| 2 2 3 3 2 2 3 3 2 3 3 2

Strong - 3, Medium - 2, Low - 1




UNIVERSITY OF MADRAS
B.COM. (GENERAL) DEGREE PROGRAMME
SYLLABUS WITH EFFECT FROM 2023-2024
FIRST YEAR - SEMESTER — |

FOUNDATION COURSE — PROFESSIONAL ETHICS
(Common to BCom-AF, BM, CA, MM & ISM)

Subject
Code

Inst. Marks

L| T|P|S

Credits

Hours CIA | External

Total

146B1A 2 2 2 40 60

100

Unit

Contents

No. of Hrs.

Concept and Theories of Business Ethics:

Definition of Ethics — Personal Ethics and Business Ethics — Morality and
Law — How are moral standards are formed? - Religion and Morality —
Morality, Etiquette and - Professional Codes — Indian Ethical Traditions.

Business Ethics:

Principles of Personal Ethics — Principles of Professional Ethics —
Evaluation of Ethics over the Years — Honesty, Integrity and Transparency
— Distinction between Values and Ethics — Roots of Unethical Behaviour —
Ethical Decision-making.

Ethical Dilemmas, Sources and their Resolutions:

What is an Ethical Dilemma? — Sources of Ethical Behaviour — Code of
Personal Ethics for Employees — How to resolve an Ethical problem? —
How to resolve Ethical Dilemmas?

Ethical Decision-making in Business:

Ethical Models that guide Decision-making — Which approach to use? —
Ethical Decision-making with cross-holder Conflicts and Competition —
Applying Moral Philosophy to Ethical Decision-making — Kohlberg’s
Model of Cognitive Moral Development — Influences on Ethical Decision-
making — Personal values and Ethical Decision-making.

Human Values for Indian Managers:

Lessons from Ancient Indian Education System — The Law of Karma —
Quality of Work Life — Ethics of Vivekananda, Gandihiji, Aurobindo and
Tagore.

Total

30

Textbooks

Tom L. Beauchamp and Norman E. Bowie, “Ethical Theory and Business”, Prentice

Hall, New Jersey

Manual Vela Squez, “Business Ethics Concepts and Cases”, Prentice Hall, New Jersey

Kenneth Blanchard and Norman Vincent Peale, “The Power of Ethical Management”,

New York, William Morrow & Co

Dr.S.S.Khanka, “Business Ethics and Corporate Governance”,S Chand and Company

Ltd,NewDelhi.

R.S.Naagarazan, “A Textbook on Professional Ethics and Human Values”, New Age

International(P) Limited.

A.C.Fernando, “Business Ethics and Corporate Governance”, Pearson.

A.C.Fernando,K.P.Muraleedharan, E.K.Satheesh, “Business Ethics - An Indian

Perspective”,Pearson India Education Service Pvt Ltd.




